
Cliqbook “Share Trip”  
 
 
You can share trips that you have booked with other traveler that you have access to. 
 
Go to upcoming trips and click on the trip.  From the list select Share Trip. 
 

 
 
 
Select the person you wish to share with by clicking the search button and entering the 
traveler’s last name. Travel planners will see their travelers listed in the drop down box  
Add any notes you would like to appear on the email and then click share trip. 

 
 

 
 



When you have found the traveler you wish to share the trip, click OK then Share Trip 
button 

 
 
 
 
 
Here is an example of the email invite for the shared trip.  To book the trip you can log 
into Cliqbook.  Once in Cliqbook you will be able to accept or hide the trip. 
 

 

 



 
 
If you would like to book the trip click on accept invitation.   
 

 
 
 
If you click accept invitation you will be prompted to book the trip. 

 
 
 
If you click hide, the trip will be removed from your screen. 
 


